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Dear [insert name of complainant]
Ref: 12345X
Thank you for your letter of [insert date] asking the standards committee to review the handling of your complaint. The review sub-committee of the standards committee will now meet to reconsider your complaint [and your further comments and additional information].

As before, you will not have the opportunity to attend this meeting, as it is not a public meeting. It is therefore important that you have provided all the information that you want taken into account when the review sub-committee makes its decision. As required by law, [insert name of member] has been told of your request.

The review sub-committee can reach one of the following three decisions:
· Uphold the original decision of the assessment sub-committee not to refer your complaint for investigation or other action. 

· Overturn the decision of the assessment sub-committee and refer your complaint to the monitoring officer of the authority for investigation or other action.

· Overturn the decision of the assessment sub-committee and refer your complaint to the Standards Board for England for investigation.


The review sub-committee will make this decision within a maximum of three months of the date we received your review request. You will be informed of the decision in writing. 

If you have any queries about the process, please contact us.  
[Insert any appropriate note concerning information that may be confidential, private or personal.]


Yours sincerely
