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Dear [insert name of complainant]
Ref: 12345X
I refer to your recent allegation of a breach of the Code of Conduct.

The decision of the assessment sub-committee of the standards committee is set out in the attached notice, which also explains the relevant procedures including your right to seek a review of the decision.  

If you decide to exercise this right of review, we must receive your written request and any supporting information by [insert date].

Yours sincerely
