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DECISION NOTICE: FURTHER INFORMATION REQUESTED
Reference [insert reference number]
[On this decision notice, you may want to highlight to complainants and members, either generally or specifically, that both parties should take care when passing on information that is in the notice or about the notice. For example, some details such as names and addresses may be confidential or private in nature, or may be personal information. This may depend on what details are being made available for public inspection under Regulation 8(5)(iv) of the Standards Committee (England) Regulations 2008 or whether a decision has been made in the public interest under Regulation 11(1) not to disclose certain details.]
Complaint
On [insert date], the standards committee of this authority considered a complaint from [name of complainant] concerning the alleged conduct of [name of member], a member of [insert authority/parish or town council name].   

We have set out a general summary of the complaint below: 

[Summarise complaint]

Decision
In accordance with Section 57A(2) of the Local Government Act 2000, as amended, the assessment sub-committee of the standards committee decided that no action should be taken on the allegation at this time. This is because the information provided was insufficient to make a decision as to whether the complaint should be referred for investigation or other action.  
Reasons for decision

In particular it was noted that [list gaps in information].
This decision notice is sent to the person or persons making the allegation, the member against whom the allegation was made [and the clerk to the parish or town council if applicable].
Provision of further information
If the requested information is provided, the assessment sub-committee will consider afresh whether the matter should be referred for investigation or other action. However, this should not be taken as an indication of the decision that any future assessment sub-committee is likely to take.


Unless and until further information is received, no further action will be taken on this allegation.

Terms of reference
[You may wish to insert the terms of reference under which the decision is made.

The Local Government and Public Involvement in Health Act 2007 amends the Local Government Act 2000, which now provides for the local assessment of new complaints that members of relevant authorities may have breached the Code of Conduct. The Standards Committee (England) Regulations 2008 relate to the conduct of authority members and the requirements for dealing with this.
The regulations set out the framework for the operation of a locally based system for the assessment, referral and investigation of complaints of misconduct by members of authorities. They amend and re-enact existing provisions in both the Relevant Authorities (Standards Committees) Regulations 2001, as amended, and the Local Authorities (Code of Conduct) (Local Determination) Regulations 2003, as amended.]
Additional Help

If you need additional support in relation to this or future contact with us, please let us know as soon as possible. If you have difficulty reading this notice we can make reasonable adjustments to assist you, in line with the requirements of the Disability Discrimination Act 2000.
We can also help if English is not your first language.
[You should insert relevant contact details here and expand on the support that your authority can offer to complainants with a disability that prevents them from making a written complaint, or where English is not their first language. You should set out clearly the support that is available and how to access it.]
Signed  …………………………………………      Date ………………………..

Chair of the [insert name of standards committee or assessment sub‑committee]
