Dear Sir,

[I refer to your letter of [date] regarding the above-named.

Thank you for providing me with details of the opening of secondary insolvency proceedings in the [court] against [bankrupt’s name], and of your appointment as insolvency administrator.]
Or

[I refer to the bankruptcy order made against the above named on [date].

I understand that [secondary – proceedings opened after the date of bankruptcy] [territorial – proceedings opened before the date of bankruptcy] insolvency proceedings were opened in [court] on [date] and that you were appointed insolvency administrator.] 

Continues…..

I can confirm that the official does not wish to make any proposals for the realisation of assets situated in [country].  

As you will be aware, the extent of the secondary proceedings is limited to the assets of [bankrupt’s name] in [country].  
Please find enclosed, for your information, a copy of the Official Receiver’s Report to Creditors in this matter.  
I can confirm that the Official Receiver does not wish to attend the meeting of creditors set for [date].

In order to assist the Official Receiver’s administration of the main insolvency proceedings, I should be grateful if you would notify me of any claims received in the secondary proceedings.  I will, of course, notify you of any claims received in the main proceedings.
Additionally, if there are assets remaining in the secondary proceedings after payment of all claims in those proceedings, would you please transfer those assets to the official receiver in order that they can be applied to claims, costs and expenses in the main insolvency proceedings.

Yours faithfully, etc………
