



 EMBED Visio.Drawing.11  [image: image1.emf]Check that Form REPR has 

been completed and a copy 

served on the bankrupt

If vehicle is exempt but has  

excess value confirm with 

examiner to instruct agents to 

sell and replace the vehicle

Once reply received from finance company, pass to 

examiner for decision whether vehicle should be sold. 

For Motability Scheme vehicles see Introduction xiv

Where instructed by the examiner, send form NHP to 

finance company confirming that OR will not be adopting 

the agreement

If vehicle on finance is worth selling and on examiner's 

instructions, ask finance company whether they consent 

to OR selling vehicle and settling their outstanding debt 

from proceeds of sale

Refer any queries from the finance company to the 

examiner for consideration

Is the vehicle to be sold?

Has the insolvent 

indicated to the examiner 

a wish to retain the 

vehicle

yes

no

Where the vehicle has 

little or no value and 

the examiner so 

instructs, follow the 

guidelines in 

Introduction xiii
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Certificate of Destruction which 

must be placed on office file

If not already done, contact  

bankrupt urgently to provide 

agreed funds,MOT 

certificate, registration 

document and signed form 

MVCERT or declaration

Once all documents 

received refer to AOR/

examiner to authorize sale

If examiner instructs,contact agent to 

sell the vehicle

yes

no

If vehicle to be sold is on finance, 

ensure agents have details of the 

finance company and ask them to 

settle the outstanding liability direct

Once vehicle sold, note the 

realisation on Screen 8. Place all 

relevant correspondence on the 

office file

Has tax disc expired?

No further action required

Registered keeper to forward disc 

with Form V14 to DVLA for refund. 

Monies to be sent to OR once 

received

yes

no
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Check that Form REPR has been completed and a copy served on the bankrupt


If vehicle is exempt but has  excess value confirm with examiner to instruct agents to sell and replace the vehicle


Once reply received from finance company, pass to examiner for decision whether vehicle should be sold. For Motability Scheme vehicles see Introduction xiv


Where instructed by the examiner, send form NHP to finance company confirming that OR will not be adopting the agreement


If vehicle on finance is worth selling and on examiner's instructions, ask finance company whether they consent to OR selling vehicle and settling their outstanding debt from proceeds of sale


Refer any queries from the finance company to the examiner for consideration


Is the vehicle to be sold?


Has the insolvent indicated to the examiner a wish to retain the vehicle


yes


no






Where the vehicle has little or no value and the examiner so instructs, follow the guidelines in Introduction xiii
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If examiner instructs,contact agent to sell the vehicle


Ensure that the OR receives a Certificate of Destruction which must be placed on office file


If not already done, contact  bankrupt urgently to provide agreed funds,MOT certificate, registration document and signed form MVCERT or declaration


Once all documents received refer to AOR/examiner to authorize sale


yes


no


If vehicle to be sold is on finance, ensure agents have details of the finance company and ask them to settle the outstanding liability direct


Once vehicle sold, note the realisation on Screen 8. Place all relevant correspondence on the office file


Has tax disc expired?


No further action required


Registered keeper to forward disc with Form V14 to DVLA for refund. Monies to be sent to OR once received


yes


no
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Once order received, make initial enquiries, if not already done. See CHM part: Initial Enquiries, and for debtor’s petition cases see CHM part: Initial Contact in Debtor’s Petition Cases


Does insolvent have any motor vehicles ?


Obtain full details of all vehicles including registration number, make and model, location, identity and contact number for keyholder, finance agreements and whether insured


Pass information to examiner for instructions


If instructed by examiner write to DVLA to enquire whether the debtor is the registered keeper. Follow the guidelines in paragraph ii of the Introduction


If vehicle is subject to finance, (includes Motability Scheme HP or where agreement type not known), send form NHP to finance company


Once preliminary interview completed, receive file from examiner with instructions re vehicle


Bankruptcy only:Has vehicle been claimed as an exempt asset?


yes


no


Continue with normal case  administration






FLOWCHART FOR MOTOR VEHICLES


yes


no







