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Confirm instructions in writing (confirmation may be in electronic 

form)

Is an insolvency practitioner to be appointed?

Include full details in 

form IPROH

Inform agent the date 

insolvency practitioner 

appointed

Follow up agent’s instructions and ask agent to account

When invoice received check inventory and costs are as agreed. 

Place copy on file and send to EAS for processing

Note LOIS (CA08,CA15).
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