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1. The meeting was called primarily to discuss a paper – “Sample design in the UK CIS4” – and to seek feedback on the proposed sample design.

Minutes of the last meeting and actions arising

2. The minutes of the previous meeting were agreed.  

Update on ONS data collection project

3. - Jackie confirmed that the cost for the project had been finalised and that the proposed validation routines had been approved.  Jackie also informed the group that approval for the project had been given at the ONS IM meeting. 
- Jackie pointed out that content of the respondent report (the leaflet summarising results from the previous survey) would need to be finalised in early February.
- The issue of scheduling the DVB training was raised and it was agreed that Rob Stones and Ray Lambert would do this during the last two weeks of March. 
 - Rob raised the issue of getting a service level agreement and Jackie agreed to produce a draft in the New Year.
- There was some debate over the merits of including a covering letter with the questionnaire, as well as the respondent report.  It was decided that since this is not in line with ONS standard practice that the respondent report ought to be sufficient, but that it would need rewording accordingly. 


Action: Jackie Wheeldon to produce a service level agreement in the New Year

Action: DTI to finalise content of respondent report in early February


Project board paper – Sample Design in the UK CIS4

4. Rob presented his sample design paper to the group. He explained that the sample design was based heavily on producing more precise regional estimates.

The following comments were made:

- Michael Clary expressed concern over the fact that the accuracy of the industrial estimates and the overall estimates would suffer as a result of focussing to heavily on the regional-level estimates. 
- It was also pointed out that relatively large samples in smaller regions would place a higher relative burden on firms in those regions, as a much greater proportion of firms would be sampled.
- Michael noted that the optimal sample design depended heavily on the extent to which employment weighted statistics would be used.  It was agreed that the issue of business weights versus employment weights could be usefully discussed in the paper.
- The ONS pointed out that the sample design would need to be finalised by the 21st January 2005.

It was agreed by the group that the enlarged proposed samples for Wales, Scotland and Northern Ireland should remain given national requirements, but that there was some scope for changing the sample sizes within regions in England. Rob agreed to investigate some alternative sample designs that would take account of the need for accurate industrial- as well as regional-level statistics.

The paper contained 3 recommendations:
1. That a census should be taken for firms with 250+ employees – this was agreed by the group.
2. That the regional allocation in the paper should be used – the group agreed that more work was necessary here.
3. That the sector allocation would follow the stratification in the paper – the group decided that SIC 73.1 and 73.2 should be grouped together as they were particularly small. The group was undecided as to the sector allocation as it depended on the regional allocation.

Action: Rob Stones to re-draft sample design paper and produce some alternative sample designs with more emphasis on industrial level estimates early in January

CIS4 Risk register

5. Rob Stones suggested some changes that should be made to the risk register:

- The risk relating to Eurostat should be removed as this had passed.
- A new risk should be added relating to the inability of the DTI to obtain the micro data from the survey.


The issue of a contract and the process for payment was raised - Jackie agreed to provide further details to DTI on this and to investigate the drawing up of a contract.


Action: Rob Stones to update risk register

Action: Jackie Wheeldon to supply draft contract and further details on payment

Project Plan

6. The items on the project plan were checked and the timelines confirmed. The only uncertainty arising was whether formal GSS pre-announcement for the Economic Trends article in Jan/Feb 2006 would be necessary. Rob Stones agreed to investigate this.

Action: Rob Stones to investigate whether pre-announcement necessary for the Economic Trends article

