CSCF Concept Note Form

The Concept Note is intended to provide enough information for us to decide whether or not a project idea is eligible for CSCF consideration. A Concept Note should set out the underlying idea of the proposal - and need not be a summary of a fully developed project.

It is very important you read the CSCF application guidelines before you start working on your Concept Note to ensure you understand and take into account the criteria of the fund

How:  You must submit a Microsoft Word version of your Concept Note by email tocscfconceptnotes@tripleline.com . It should be written in Arial font size 12. We do not require a hard copy. 

When: Concept Notes must be received by Triple Line between 1 April 2010 and midnight on 31 May 2010. Unfortunately, Concept Notes that are received after the deadline will not be considered.  

What: 
You should submit the following documents: 

1. Narrative Concept Note. 

Please use form below. It has been designed to allow you to record all the information DFID needs to assess the eligibility of your proposed project. Please note that your Concept Note (Sections 1 to 4) cannot exceed a total of 6 (six) A4 pages.

Please note that Concept Notes that exceed the page limits will not be considered. 

2. Logical framework

Applicants must submit the first column of a logical framework as a separate document with the Concept Note. This must include the main project activities. The logical framework should be no more than 4 (four) A4 pages long and written in Arial font size 12. See CSCF Monitoring, Evaluation and Lesson Learning Guidelines for guidance on logframes. 

	CSCF CONCEPT NOTE FORM: SECTION

	

	SECTION 1: BASIC INFORMATION


	1.1
	UK organisation name
	

	1.2
	Project title
	

	1.3
	Country(ies)
	

	1.4
	Locality(ies)/Region(s) within country(ies)
	

	1.5
	Partner(s) in-country List all partners, putting the main partner first. This list must include overseas offices of the UK applicant if they have a role in the project.
	

	1.6
	How long is this initiative likely to last?
	(months)

	1.7
	What is the likely total cost of the project?
	£

	1.8
	Total funding requested from DFID 
	£

	1.9
	If you are not seeking 100% funding, where is the balance of funds for this proposal coming from?
	

	1.10
	Has this concept note been submitted before? 
	YES/NO

	1.11
	If yes (1.10) please provide a reference number and year of submission
	

	

	SECTION 2: INFORMATION ABOUT THE UK ORGANISATION (APPLICANT)


	2.1
	Organisation name
	

	2.2
	Registration or charity number (if applicable)
	

	2.3
	Office address
	

	2.4
	Web address
	

	2.5
	General telephone number
	

	2.6
	General email address
	

	2.7
	Main contact person
	Name:

Position: 


Email: 


Tel: 



	2.8
	2nd contact person
	Name:

Position: 


Email: 


Tel: 

	2.9
	Is this the first time you are applying to the CSCF?
	YES/NO

	2.10
	Which of the following best describes your organisation? 

Select a maximum of two categories


	 FORMCHECKBOX 

Non-Governmental Organisation (NGO)

 FORMCHECKBOX 

Trade Union

 FORMCHECKBOX 

Faith-based Organisation (FBO)

 FORMCHECKBOX 

Disabled Peoples’ Organisation (DPO)

 FORMCHECKBOX 

Organisations working with Disabled People

 FORMCHECKBOX 

Academic Institution / Think Tank

 FORMCHECKBOX 

Ethnic Minority Group or Organisation

 FORMCHECKBOX 

Diaspora Group

 FORMCHECKBOX 

Other... [please specify]

	2.11
	Which year was the UK organisation established?
	

	2.12
	What is the most recent annual income of your organisation?
	Income: 
£

Start/end date of accounts (dd/mm/yyyy)

From:


To:
   



	2.13
	Organisations which are part of a larger international family: 

	
	a. Do you have your own constitution? YES/NO [delete as appropriate]

b. Do you have your own Board of Trustees? YES/NO [delete as appropriate]

	2.14
	What are your main sources of funding? Please state what % of your annual income you receive from DFID overall and specifically from DFID CSCF.

	
	

	2.15
	What are the overall goals and objectives of your organisation? 

	
	

	2.16
	Does your organisation have any on-going CSCF projects?

(Please state CSCF number, title and country(ies) covered)

	
	

	2.17
	Does your organisation have any completed CSCF projects?

(Please state CSCF number, title and country(ies) covered)

	
	

	2.18
	Has your organisation previously submitted full proposals which were not successful? ( Please state CSCF number, title, country and year submitted)

	
	

	SECTION 3: INFORMATION ABOUT THE PROJECT


	3.1
	ACRONYMS

Please list all acronyms used in your application and explain them in full.
	

	3.2
	Which of the following core CSCF areas will your project contribute to?

Please only check those areas which are the main focus of the project.  
	 FORMCHECKBOX 

Improving the capacity of Southern civil society to engage in local decision-making processes.

 FORMCHECKBOX 

Improving the capacity of Southern civil society to engage in national decision-making processes

 FORMCHECKBOX 

Improving the capacity of Southern civil society to participate more effectively at the international level
 FORMCHECKBOX 

Providing innovative service delivery

 FORMCHECKBOX 

Providing service delivery in difficult environments

	3.3
	If you have selected one of the service delivery options in 3.2, please provide further details on the innovative aspects and/or the difficult environment

	
	

	3.4
	Why is this project needed? What problem is it expected to solve?

	
	

	3.5
	All projects must include an element of raising awareness of entitlements and rights (CSCF Guidelines).  Please explain what rights will the project target, what frameworks and legislation support these rights, who is responsible for upholding these rights and from whom these rights will be demanded. 

	
	

	3.6
	What change is this initiative intended to achieve and for whom? What change in government practice or policy is the project aiming to achieve as a result of engagement and advocacy?

	
	

	3.7
	How will the changes described above be achieved?

	
	

	3.8
	How and where did this initiative originate? Whose idea was it? Who was involved in the design of the project? How were the target beneficiaries involved?

	
	

	3.9
	Who will be carrying out the project’s activities? Which organisations/stakeholders will undertake which work?

	
	

	3.10
	What lessons have you drawn on from past experience (yours, your partners, or other organisations) in putting together this initiative?

	
	

	

	SECTION 4: PARTNERSHIPS


	4.1
	Please explain the added value that the UK applicant will bring to this initiative. 

	
	

	4.2
	Please describe the nature and length of your relationship with the main partner(s) with whom you will be working on this initiative

	
	

	4.3
	Please provide details on your partners’ capacity to undertake this project.  What previous experience do they have of similar initiatives?

	
	

	4.4
	Local organisations which are part of a larger international family: 

	
	a. Does the local partner organisation have its own Constitution? 



YES/NO [delete as appropriate]

b. Does the local partner organisation have its own independent Board of Trustees? 
YES/NO [delete as appropriate]




