Department for International Development (DFID)

Development Innovation Fund (DIF)

Application Form

In order to be considered for support under the DIF you must complete an application form and send it to dif-applications@ltsi.co.uk.

Please refer to the DIF ‘frequently asked questions’ (FAQs) document for guidance on completing your application form. These FAQs will be revised periodically, so please make sure you are referring to the most recent copy.

IMPORTANT

You must:

· Read the ‘frequently asked questions’ webpage before completing your application form 

· answer all questions
· give particular attention to question 4.1 on UK public awareness raising
· not send an application which is any longer than 5 pages (sections 1-5 inclusive, not including checklist, declaration or cv).

· use font size ARIAL 11
· complete the application form in English

· not send any annexes or additional information other than those which we have asked you to send.

· send your application electronically to dif-applications@ltsi.co.uk
· complete the checklist and declaration page at the end of this form, and ensure you include the requested supporting documents.
Due to the high level of interest in the DIF, if you do not meet all of these basic requirements we will be unable to consider your proposal.
Process

We will send you an e-mail confirming that we have received your application within 2 working days.

Within 5 working days you will be given an application number which you must use in all correspondence.

You will be told which funding round your proposal will be considered in.  You will also be given an idea of when you can expect a decision. You should not contact the Fund Manager or DFID to ask for a decision on your proposal in the meantime.  
	DEVELOPMENT INNOVATION FUND (DIF)
APPLICATION FORM
	Reference no. (DFID use only)


	

	SECTION 1: INFORMATION ABOUT YOUR PROJECT


	1.1
	Project title (please keep your title to a maximum of 10 words)
	

	
	Main objective of the project (maximum 25 words)
	

	1.2
	Country in which the project is working
	

	1.3
	Region/city/town within this country
	

	1.4
	When will this project start and end?
	Start date:
	End date:

	1.5
	What is the total cost of the project?
	£

	1.6
	How much are you asking for from the DIF? 
	£ 

	1.7
	If you are not asking for 100% funding, where are the rest of the funds for this project coming from?
	

	

	SECTION 2: INFORMATION ABOUT YOUR ORGANISATION


	2.1
	Organisation Name 
	

	2.2
	Name of the contact person in your organisation, for this project
	

	2.3
	Postal Address (including country)
	

	2.4
	E-mail address (this is the e-mail address we will use for all correspondence)
	

	2.5
	Telephone number (including country codes)
	

	2.6
	Have you applied to the DIF before?  If YES please state previous applications.
	

	2.7
	How would you describe  your organisation? (You may tick more than one box) 

	 FORMCHECKBOX 

Non-Governmental Organisation (NGO)

 FORMCHECKBOX 

Trade Union

 FORMCHECKBOX 

Faith-based Organisation (FBO)

 FORMCHECKBOX 

Disabled Peoples’ Organisation (DPO)

 FORMCHECKBOX 

Organisations working with Disabled People

 FORMCHECKBOX 

Academic Institution

 FORMCHECKBOX 

Ethnic Minority Group or Organisation

 FORMCHECKBOX 

Diaspora Group

 FORMCHECKBOX 

Other... [please specify]

	2.8
	What are your organisation’s main activities? (Maximum 20 words)
	

	2.8
	What is your organisation’s average annual income over the last 3 years?  (You must give this figure in Pounds Sterling)
	£   



	2.9
	Has your organisation ever been funded by DFID? If yes, please provide details.
	

	

	SECTION 3: PROJECT DETAILS


	3.1
	Project overview: Give us a summary of your project, what you intend to achieve and how. (Maximum 50 words)

	

	3.2
	 Why is this project needed? What problem is it expected to solve?

	

	3.3
	 Whose idea was this project? Tell us about any partners that have been involved in the design of the project.

	
	

	3.4
	Who will benefit from this project? Whose lives will change?

	
	

	3.5
	 What will the benefits and changes be?

	
	

	3.6
	 How will these changes be achieved? What are the project activities?

	
	

	3.7
	 Who will be carrying out the project activities and what is their previous experience? [You should include in your supporting documents a cv of maximum 1 page for the lead person implementing the project.]

	
	

	3.8
	What experience does your organisation have of projects of this type and what lessons from experience will you use in this project?

	
	

	

	SECTION 4 : BUILDING SUPPORT FOR DEVELOPMENT

	4.1
	How do you intend to raise awareness of international development in the UK through lessons learned/experiences from the project? (This is a critical selection criterion for funding from the DIF; please read the FAQ guidance carefully and provide a clear response here.)

	
	

	4.2
	How you will recognise DFID’s contribution to your work

	
	

	Section 5 : MONITORING AND REPORTING

	5.1
	How will you monitor your project to ensure that it achieves its objective?

	
	


Checklist

	
	Check

	Have you read the Frequently asked questions?
	

	Have you answered all questions on the application form?
	

	Have you included all supplementary information? 

· Constitution documents?

· Most recent annual audited/approved accounts?

· Short background note on your organisation?

· Budget form as provided?

· Cv of lead person?
	

	Have you checked your budget is correct and adds up and matches section 1 of application form?
	

	Have you ensured the declaration below is signed?
	

	
	


Declaration

I apply on behalf of the organisation named above for a grant as proposed in this application in respect of expenditure to be incurred over the funding period on the activities above.

I certify that, to the best of my knowledge and belief, the statements made in this application are true and the information provided is correct.

This form should be signed by an individual authorised by the applicant organisation to submit applications and sign agreements on their behalf.

	Signature
	
	Print Name

	
	
	

	Position
	
	Date

	
	
	


