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MINISTRY OF DEFENCE
WELBECK SIXTH FORM COLLEGE 2011
Tutor’s Reference Form


PPPA, DESG Recruitment, Block J, Spur 18, Foxhill, Bath,  BA1 5AB
URGENT

We are unable to process this individual’s application without a completed Tutor Reference form.

	SPONSORSHIP REFERENCE



	PART A:  TO BE COMPLETED BY THE CANDIDATE


Please complete Part A, in black ink and block capitals or typescript, and pass it on to your academic tutor.

	Full name





Date of birth

	Student at
Student at





From






We give permission for the disclosure of the information requested in this report.

Parent / Legal Guardian

Name………………………………………

Signature……………………………………………    Date……………..
Candidate

Name … ………………………………….

Signature….………………………….…………….    Date: ……………..

P
	THE RATING SCALE


	PERSUADING


7:
Deals confidently and tactfully with people at all levels.  Puts forward a reasoned argument.  Gains support for own position.  Negotiates effectively with others to ensure objectives are met.

1:
Behaves indifferently or without tact in dealing with others.  Fails to present reasoned arguments and cannot acquire other support.  Few or weak attempts to negotiate in pursuit of objectives.
	ORGANISING


7:
Systematically plans ahead and breaks down objectives into manageable tasks with clear targets and deadlines.
1:
Does not draw up feasible time schedules.  Makes no allowance for contingencies.  Slow to identify milestones and critical paths.  Rarely responds to amended priorities in new/changing circumstances.
	RESPONSIBILITY


7:
Self-generating and self-educating.  Seeks out information and makes decisions on own initiative.  Willing to do

what it takes to get a task done.  Spots opportunities for self-improvement.
1:
Does not seem to be able to carry out work without constant reference to supervisor.  Shies away from asking 
questions which run the risk of making them appear ignorant.  Is unwilling to equally tackle easy and tough assignments.  Reluctant to make decisions.
	WORKING UNDER PRESSURE


7:
Able to cope with being ‘thrown in at the deep end’.  Handles new work in parallel with existing work, without
            allowing it to interfere.  Open to other people’s suggestions and able to think logically when put on the spot.

1:
Does not seem to deliver when tasks are placed in parallel with existing work.  Cannot amend work plan to take into account changes in the situation.  Poor at coping or thinking logically when put on the spot.
	OVERCOMING OBSTACLES


7:
Focuses on the tasks to be achieved and is not easily deflected from pursuing a task to completion.  Persists even when encountering difficult obstacles and continues to strive even in the face of loss of self-confidence.
1:
Is overwhelmed by obstacles and unable to progress when experiencing a loss of self-confidence.  Unwilling to debate and stand their ground.  Often loses the focus on meeting the objective.
	WRITTEN COMMUNICATION SKILLS


7:
Succinct, clear and structured writing which conveys its meaning and is to the point.
1:
Unstructured layout, verbose or woolly language, missing the point or difficult to read.
	RECRUITMENT TO WELBECK SIXTH FORM COLLEGE


Candidate’s Surname and Initials:
	PART B:  TO BE COMPLETED BY THE TUTOR


1. Please give your impression of the candidate’s competence in the ratings below, based on evidence you have
            seen or had reported to you using the definitions of the rating scale opposite.  Your additional comments are 
            particularly welcomed.









High




Low

	Persuading
	7
	
	6
	
	5
	
	4
	
	3
	
	2
	
	1
	

	Comments

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Organising
	7
	
	6
	
	5
	
	4
	
	3
	
	2
	
	1
	

	Comments

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Responsibility
	7
	
	6
	
	5
	
	4
	
	3
	
	2
	
	1
	

	Comments

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Working Under Pressure
	7
	
	6
	
	5
	
	4
	
	3
	
	2
	
	1
	

	Comments

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Overcoming Obstacles
	7
	
	6
	
	5
	
	4
	
	3
	
	2
	
	1
	

	Comments

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Written Communication Skills
	7
	
	6
	
	5
	
	4
	
	3
	
	2
	
	1
	

	Comments

	
	
	
	
	
	
	
	
	
	
	
	
	
	


2.
We use the academic performance in the 2 most recently completed academic years as a gauge of a candidate’s intellectual ability.  Please comment, where you are able, on the strength of the performance in that period.

	


	PART B CONTINUED:  TO BE COMPLETED BY THE TUTOR


 completed by the candidate


	Subject
	GCSE / CSE Grades

	
	
	Grading

	
	Date
	Mock
	Forecast

	
	
	
	

	English Language
	
	
	

	English Literature
	
	
	

	History
	
	
	

	Geography
	
	
	

	Foreign Languages (Please List)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Mathematics
	
	
	

	Additional Mathematics
	
	
	

	Pure Mathematics
	
	
	

	Applied Mathematics
	
	
	

	Further Mathematics
	
	
	

	Computer Studies
	
	
	

	Statistics
	
	
	

	Economics
	
	
	

	Physics
	
	
	

	Chemistry
	
	
	

	Physics with Chemistry
	
	
	

	Biology
	
	
	

	Combined Science
	
	
	

	Other Sciences (Please list)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Art
	
	
	

	Design Technology
	
	
	

	Any Other Subjects
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	PART B:  CONTINUED


P
4.
If team-based activities are an integral part of the candidate’s current studies, any comments you are able to offer on performance in teamwork would be appreciated.  Should you have knowledge of any teamwork outside academic studies, we would welcome this.
	


5.
We strive to be an equal opportunities employer and are aware that certain candidates may feel disadvantaged in applying for sponsorship by a large public sector organisation.  If you are able, please supply an outline of noteworthy obstacles overcome by this candidate in attaining his/her achievements to date.

	


	May the contents of this reference be discussed with the applicant as part of our selection process?





YES

NO




	



	Thank you for completing this reference form



	

	Once completed, this form should be sent to:

PPPA DESG Recruitment

Block J
Spur 18

Foxhill

Bath

BA1 5AB
Tel: 01225 882791          Fax:  01225 883961
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Dear Tutor





I would be grateful if you could provide a reference for the student who has presented you with this form.  He/she has applied for sponsorship with the Ministry of Defence and will be able to give you information about this.





The student has already completed an Application Form and your independent assessment of ability & anticipated educational performance as listed overleaf form an integral part of our selection and assessment process.  We would particularly welcome any additional comments you may choose to make.





This form will become part of a structured file about the candidate.  Under the rules of the Data Protection Legislation, the candidate may ask to see what you have written about him/her upon request.





Thank you in advance for the time you have taken to provide this reference.





Yours sincerely





Robert Hearn�Recruitment Manager
























































Academic Record





3.       In the table to the right, please show the candidate’s performance in any mock exams that have been taken and the grades that are expected to be achieved.





If any subjects are not listed, please include in black ink in one of the black spaces provided.




















(Ensure stamp is applied)





Signature�
�
Date�
�
�
�
�
�
Name in capitals�
�
Role�
�






SCHOOL STAMP
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