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	Continuing Professional Development (CPD) Record for year (yyyy)
	


	Name:
	
	ITPC reference no:
	

	Organisation:
	
	Address:
	


CPD TARGETS:

	ITPC Core competency

(agreed at start of year)
	Target for year

(agreed at start of year)
	Achieved yes/no
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Agreement (start of year):
Individual  ………………………………
Signature  ……………………………….

Date  ………………………………


Supporter/Line Manager
  ………………………………
Signature  ……………………………….

Date  ………………………………
Record of CPD Activities for year (yyyy)
	DATE
	CONTINUING PROFESSIONAL DEVELOPMENT ACTIVITY
	VALUE

	
	Core Competency number
	Activity Category
	Activity description
	Hours
	Units
	Area:

· Govt IA

· IA

· Other

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	TOTAL:

	
	
	


Evaluation of CPD activities

At the end of the year, enter a brief evaluation of your CPD activities: e.g. overall quality and variety of activities, lessons learned, relevance, next steps.
	


This is a correct record of target achievement and CPD undertaken within the year:

Individual  ………………………………
Signature  ………………………………. 
Date
………………………………
Supporter/Line Manager  ………………………………
Signature  ……………………………….
Date
………………………………

Now send this completed record of CPD targets and activities to ITPC as soon as possible (and no later than 30th June of the calendar year following that to which the CPD refers).

ITPC Scheme, Cabinet Office CSIA, 2nd Floor, 26 Whitehall, London, SW1A 2WH

email: itpc@cabinet-office.x.gsi.gov.uk
Measuring Continuing Professional Development activity
	Activity Category
	Description
	Points

	A
	Courses of study (including private study and distance learning) leading to successful examination or assessment, e.g. MSc degree in an IA or related IT subject, ISEB qualifications, vendor certificates in Infosec subjects such as those of IBM, Lotus, Microsoft, Novell, Oracle and Sun
	1 unit per hour

	B
	Interactive training and development gained by attending ITPC core syllabus or accredited training courses, plus courses eligible for SSCP/CISSP CPE points, where knowledge and skill is both acquired and demonstrated
	1 unit per hour

	C
	Interactive training and development gained by attending courses outside ITPC core syllabus or accredited courses where knowledge and skill is both acquired and demonstrated
	¾ unit per hour

	D
	Attendance only at IA related events, e.g. lectures, presentations, conferences, seminars, trade fairs, visits
	½ unit per hour

	E
	Structured self study or distance learning not leading to examination or assessment as above
	½ unit per hour, to a maximum of 5 points

	F
	Preparation of a professional paper or article
	5 units per paper, to a maximum of 10 points

	G
	Production and (first) delivery of a presentation or lecture where this is not part of normal work i.e. your principal Infosec role is not that of a lecturer or trainer
	5 units per hour of presentation, to a maximum of 10 points

	H
	Other useful CPD activities including on-the-job-training and other work-based development
	½ unit per hour


Notes:

· At least 12 points each year must be from activities directly related to information assurance (IA), but remember to include both those activities which enhance your technical knowledge and competence relative to your IA role and also those non-technical activities which strengthen your wider professional skills.

· At least 2 points each year must relate to government policy (may be included in the minimum 12 IA points).

· Points must be from at least 2 activity categories, with a maximum of 15 being counted from any single category.

· Papers, articles, presentations and lectures should only be counted once, unless they are substantially updated.

· Category H (other activities) is included to cover any other activities that you decide have provided useful development, e.g. keeping up to date with IA issues generally by reading trade papers, specialist periodicals, Internet news websites; participation as an ITPC Examiner; participation in Gateway Reviews for IA-related projects; participation in the IA activities of professional bodies such as the Institute of Information Security Professionals, British Computer Society, ISEB, (ISC)2, ISACA and others.  By convention, normal work duties are not usually included in this category.
It is up to you to decide what to include on your CPD record, based on whether it contributed to your learning needs.  If you found an activity to be of little value, you may decide not to include it or only count a proportion of the time spent on it.
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