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1
INTRODUCTION
These Guidance Notes are intended be used in conjunction with the Application

Form to help you submit the best possible quality application to the Call.

However, your first step in applying to the Call should be to discuss your

plans with the DECC Call Manager.   They will then guide you through the rest of the process.  Contact details are given at the end of these notes. 
The structure of the guidance notes is as follows:

· Section 3 gives an overview of the Call, explaining what it is and who it is intended for;
· Section 4 describes the application process;
· Section 5 gives an overview of how we will assess your application;
· Section 6 explains the rules governing information and communication

during the assessment process; and
· Section 8 explains DECC’s requirements for the publication of results.
2
CALL DOCUMENTATION
In addition to these Guidance Notes, there are two other key documents that

all applicants to the Call should read. They are:

1
Call for proposals; and
2
Application form.
These can be downloaded, together with other key Call documentation, from: http://www.berr.gov.uk/energy/environment/etf/lowcarbonenergydemonstration/page49669.html 
2.1
Call for Proposals
The Call for Proposals sets out the defining characteristics of the ETF Offshore Wind Demonstration Call. 
2.2 The Application Form
The Application Form, when completed, constitutes an application to DECC for admission to its ETF Offshore Wind Demonstration Call.  The use of the form is not mandatory, but if you choose to present your application in a different format it should include the same information.  The form, and the information required, can change from time to time.  You should therefore always download the latest version of the form even if you intend to submit your application in a different format.
If you choose to use the form that we have provided for your application, please type your answers below each question.  There is no word limit. Any reports, files or datasets requested should be sent with the application, in the appropriate format.  Electronic versions are preferred.  All applicants should supply as much of the requested information they can, given the stage of development of their plans.

2.3
Grant Offer Letter
If successful, DECC will issue a Grant Offer Letter which will govern the legal and financial relationship between DECC and the Applicant.
3 OVERVIEW OF THE CALL
The Call is described in the Call for Proposals document.  The Applicant is advised to read this in conjunction with these Guidance Notes when completing the Application Form.
3.1 Who Should Apply?
The Call is intended for technologies that have completed their pre-competitive R&D, and require to be demonstrated at partial or full-scale size.  
DECC’s preference is that at the time of application your plans for your project should be fully worked out with no remaining uncertainty in the economics of the project and with no remaining hurdles to surmount.  This should include firm unconditional offers of finance and all necessary consents and permissions having been obtained for the full period of operation under the Call.  However, we recognise that in some cases this may not be possible and therefore you many still apply for admission to the Call. If you are successful you will receive a conditional Grant Offer Letter that will automatically lapse if you do not meet certain conditions by a specified date.
4
APPLICATION PROCESS
4.1 Submitting an Application
The first step in submitting an application should be to discuss your plans with the DECC Call Manager.  They will advise you on whether your proposed project is likely to be eligible for the Call and give guidance on how to submit an application.  The closing date for applications is 3 July 2009.
5
HOW WE WILL ASSESS YOUR APPLICATION
5.1
The Assessment Process

The formal decision will be made by a DECC panel.

The underlying rationale behind the assessment process is that it should be as objective as possible. Provided the project meets the eligibility criteria it will be considered against all other applications.  Given the budget for the Call, and the rationale for supporting a small number of projects, successful projects will be those that best fit the overall objectives as set out in the Call document.  The decision on whether to support an application rests solely with DECC and their decision is final.

5.2 Notification of decision
DECC will notify applicants within the timescales detailed in the Call for Proposals. 
6 INFORMATION AND COMMUNICATION DURING THE ASSESSMENT PROCESS
DECC would prefer that all communications from the applicant should be addressed to the Call Manager.  Contact details are in Section 9.
When a complete application has been received, the Call Manager will set up an assessment panel and circulate your completed application and other relevant information to the members in advance of the assessment meeting. Once these papers have been sent out it will not be possible to make any changes to them.  However, if during the assessment process, the panel decide that further clarification or information is required to make a decision, the Call Manager will write to the applicant stating the information required and the date for submission of this information.
7 COMPLAINTS AND APPEALS
There is no appeal process, all decisions by DECC are final.
8
PUBLICATION OF RESULTS
The Call states that one of the outputs will be a report which should demonstrate in a clear and transparent way, the project definition, technical details and outputs, whilst maintaining the confidentiality of commercially sensitive information.
Consequently, on acceptance of the Grant Offer Letter, DECC will publish the following information:
· identity of the participant and its partners;
· estimated capital cost;
· details of the project objectives

· type of technology involved;
· size of the DECC Grant;
Any IP gained prior to or arising from the Project will reside with the participating company or consortia.  DECC will agree the information to be published in advance to avoid publication of commercially sensitive information or IP.

9 CALL MANAGER
The DECC contact for details on the Call is:
Allan Taylor

Department of Energy and Climate Change

Atholl House

86-88 Guild Street

Aberdeen

AB22 8GR

Telephone:
01224 254128

E-mail:
allan.taylor@decc.gsi.gov.uk
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