Minutes of the CIS4 Project Board Meeting

10 June 2005
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Gail Adams
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John Randle


Seeda



Ammon Salter


Imperial College

Main points for action

1. The ONS reported on the progress of the data collection exercise. Response rates have been good and the 45% target has been met but there are a very large number of comments/complaints about the survey. 

Action: DTI team to meet ONS front line in Newport in Sep/Oct this year to discuss comments received with a view to improving the questionnaire design and data collection process for CIS5.

2. The need to start planning CIS5 was discussed, along with the potential problems of CIS moving from a three yearly to a two yearly survey. Bill Shuttle pointed out the need for good planning where the projects of multiple iterations of the survey overlap.

Action: DTI team to discuss the project planning process for CIS5 with Bill Shuttle.

3. Various suggestions were made regarding the form of the respondent report that will be sent out in March 2006. One suggestion was to include links to sources of help and information for businesses that wanted to innovate – at both a national and regional level. It was also suggested that the ONS front line staff would find this information useful as they could then refer callers to it.

Action: DTI to provide ONS with a list of help and information sources regarding innovation at both a national and regional level.

4. It was decided that there would need to be a CIS4 project review, and that it would probably involve three stages:

· The first would be a review of the responses/comments received by the ONS, as mentioned above. This is planned for Sep/Oct 2005.

· The second would be a review of the whole ONS side of the data collection process. This is planned for shortly after the delivery of the final dataset from the ONS.

· The third would be a comprehensive review of the whole CIS4 project, involving the full project board and possibly using the Future Focus facility. This is planned for some time in 2006.

5. The next Project Board meeting is planned for Sept/Oct this year. The meeting will be used to finalise the details of the data analysis and dissemination. It was decided that this meeting should also be used to discuss ways to raise publicity for the survey results, and that it would therefore be a good idea to invite David Rawlins from the Innovation Strategy Team to the next meeting.

Action: Mark to invite David Rawlins to the next Project Board meeting. [note - this has already been done]

